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Jane L. Williams
Current Address: 1234 Oak Street, Atlanta, GA 30303
Permanent Address: 789 Maple Avenue, Charlotte, NC 28202
Phone: (404) 555-1234
Email: janewilliams@gmail.com

EDUCATION
Spelman College – Atlanta, GA
Bachelor of Arts in Psychology, Expected May 2021
GPA: 3.9/4.0
Minor: Sociology
Relevant Coursework:
· Cognitive Psychology
· Social Psychology
· Developmental Psychology
· Research Methods in Psychology
· Statistics for Behavioral Sciences
· Sociology of Education

SKILLS & PROFICIENCIES
· Microsoft Office Suite
· SPSS (Statistical Software)
· Python
· Conflict Mediation
· Research Analysis
· Public Speaking
· Typing Speed: 70 WPM
· Languages: Fluent in English and Conversational in French
· Microsoft Excel (Advanced)




WORK & LEADERSHIP EXPERIENCE
Research Intern, Emory University – Atlanta, GA
Summer 2019
Assisted with psychological research studies, focusing on cognitive development in children.
· Conducted literature reviews and data analysis for ongoing research projects.
· Developed research presentations for academic conferences, resulting in increased departmental recognition.
· Managed participant recruitment and data collection, ensuring ethical standards were met.
Program Assistant, United Way of Greater Atlanta – Atlanta, GA
Summer 2018
Supported the development and implementation of community outreach programs.
· Coordinated volunteer efforts for local education initiatives, leading to a 25% increase in volunteer participation.
· Assisted in creating marketing materials for community programs, boosting public engagement.
· Managed social media accounts, increasing followers by 30% over three months.
Peer Mentor, Spelman College – Atlanta, GA
September 2017 - May 2018
Provided academic and emotional support to first-year students transitioning to college life.
· Conducted workshops on time management and study skills, improving mentee academic performance.
· Organized social events to foster community among first-year students.
· Created a peer mentoring handbook that is now used by the college’s mentoring program.

ACTIVITIES & HONORS
· Dean’s List (2018, 2019, 2020)
· Vice President, Psychology Club, Spelman College
· Member, Golden Key International Honor Society
· Volunteer, Habitat for Humanity
· Member, National Society of Leadership and Success
· Recipient, Gates Millennium Scholarship
· Participant, Women in Psychology Leadership Summit
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